EVENT RECAP

NAME OF  EVENT _____________________________________________________________
TYPE OF EVENT (BADGE OR EVENT?) ______________________________________________
Age Level: ___________________
DATE(S) EVENT WAS HELD_____________________________________

How many attended: (APPROX # IS FINE)  ________________

How much money did you bring in for this event 
______________________

Total amount that you spent on this event 

______________________

Items that you spent money on (i.e. snacks, badges, etc.)  Please list:

	Item
	Cost

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	TOTAL AMOUNT TO BE REIMBURSED
	$


Please turn all receipts into Jean Wilkinson with this form.  

